ADOBE TOP TENS VIDEOS

This series of videos is designed to give higher education faculty and students appealing and practical inspiration and instruction on accomplishing tasks with Adobe software. We want this to be a highly engaging and fun series that gets the audience excited about using Adobe software. All videos should be as short and concise as possible. Where appropriate, the instruction should include design principles and references to areas where Adobe software allows the audience to be creative and produce designs that go beyond the ordinary. 

VIDEO TITLE: 
Create a form to collect student information

SUMMARY:
Whether it is student registrations for an event or student information for a course project, faculty often need streamlined ways to collect student information. In this video, learn how to create a form to collect student information in Adobe Acrobat.

AUDIENCE:
Higher Education Faculty

TALENT:
video2brain – Chad Chelius

STEP-BY-STEP:

1. Introduce the video by mentioning the use case in the summary above and explain what you are going to cover in this video and what the end result will be. You should show the finished form while you introduce the video. 

[Start with Acrobat already open to save time; note that you should use Acrobat XI to film this video. If you do not have access to Acrobat XI, please let us know.]

2. Click Create Form; launches FormsCentral. Click from template. Under Education, select the Class Enrollment form template.

3. Show how to customize the form for their purpose:
a. Change the header text and add a logo image (darby_university_logo.png)
b. Change form fields (see the example for final form fields) and provide a very brief overview of the kind of fields you can add.

4. Explain options for distributing the form and collecting information:
a. [bookmark: _GoBack]Save as a PDF Form, email to students or post on course website, collect data
b. Show how to take form online and collect data through FormsCentral (Sample form in FormsCentral - https://adobeformscentral.com/?f=-XHCBmvjO-Ml%2ATDr-ClLZA) 

ASSETS:
· Preparation assets: Class_Enrollment_form.pdf; Darby_University_logo.ai; Darby_University_logo.png
· Assets to be provided with video: final PDF version of form; Darby_University_logo.png
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